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Advice to Applicants
The primary purpose of a job application is to provide sufficient relevant information about your work history, experience and education to allow a selection committee to decide whether you should be further assessed for the position to which you have applied.  The written application is the first part of the selection process.
It is essential that you have viewed the position description available on the Barwon Division website   www.barwondgp.org.au (or have requested the position description via the telephone).
It is recommended that you submit a concise written application including curriculum vitae (CV) that clearly shows

·  You have the required qualifications 

·  Other relevant qualifications

·  You meet the essential selection criteria – please outline your skills and experience related to each of the selection criteria (no more than half a page per criteria)
·  The extent to which you meet the desirable election criteria – again please outline your skills and experience related to each of these criteria
·  Details for at least two referees including the referee’s name, title, organisation and relationship to you, address, phone, fax numbers and email address. These referees should be professional, preferably a previous supervisor or at least able to comment on previous work experience. The referees should be recent and appropriately related to your current area of expertise.  Written references are not required.
Applications will be accepted until 5pm on the closing date.  Email applications are preferred, but posted applications will be accepted.  (Refer to the position description for email and postal address for specific job applications). 
The best formats for electronic applications are MS Word and PDF.

Employment is open to Australian citizens and Australian permanent residents with appropriate work authorisation according to equal employment opportunity principles.

Short listing
Short listing of all applications will commence soon after the closing date and ALL applicants will be notified of the outcome. The selection committee will shortlist applicants against the selection criteria and only those applicants demonstrating the strongest claims will be offered an interview.  Interviews will usually be within a few weeks of the closing date.  Applicants not selected for interview will usually be notified by email or letter.
If you have any questions about the application process, please don’t hesitate to call Alicia Pratt on

02 6792 5514.[image: image1.png]
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